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Vacancy Announcement (VA) No 2025-03

I. POSITION INFORMATION

Post Title: Monitoring & Reporting Consultant

Duty Stations: Colombo (with possible travel to project areas)

Type of Contract: LICA Grade 8 (Issued by UNOPS on behalf of UN-Habitat)
Number of Positions: 1

Supervisor: National Project Manager

Contract Duration: 4 months, starting from 1 December 2025 to 31 March 2026
Date of Advertisement 14" November 2025

Date of Closing: 21° November 2025

CONTEXT

The United Nations Human Settlements Programme (UN-Habitat) is the United Nations agency
responsible for human settlements, mandated to promote socially and environmentally
sustainable towns and cities, with the goal of providing adequate shelter for all; within the
overall objective of the United Nations to reduce poverty and promote sustainable development.
The details of the Habitat Agenda, Global Programmes and the mandate are available in the
global web site at and the Sri Lankan web site at

Since its inception in 1978, UN-Habitat has been closely working with the Government of Sri
Lanka and implemented projects and programmes under the themes of, (a) Environment and
climate change; (b) Post-disaster recovery and reconstruction; (¢) Land and housing; (e) Disaster
Risk Management; (f) Urban planning and governance; (g) Pro-poor settlement upgrading; (h)
Water and sanitation; (i) Community infrastructure; and (j) Social inclusion.

Since September 2022, UN-Habitat has been implementing the project "Strengthening
Socioeconomic Resilience of Communities Affected by the COVID-19 Pandemic in the Central
and Uva Provinces of Sri Lanka" with funding from the Republic of Korea through the Korea
International Cooperation Agency (KOICA).

The overall goal of the project is to support and strengthen socioeconomic recovery and
resilience of estate and rural communities affected by the COVID-19 pandemic in Central and
Uva Provinces of Sri Lanka. The specific outcomes are;

1. People have uninterrupted access to safely-managed water supply, sewerage and waste
management system (WASH).
2. Farmers and communities have improved productivity and food security (Agriculture).

As of November 2025, this project is approaching completion, with a few activities remaining.
According to the arrangements with the donor, by the end of March, a synthesis report covering
the entire project period including all supporting documents and the financial report will need
to be submitted.
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RESPONSABILITIES AND EXPECTED OUTPUTS

Under the direct supervision of the National Project Manager and in close coordination with the
Country Team, the Monitoring & Reporting Consultant will be responsible for finalizing the
project’s final reporting, ensuring high-quality documentation, and providing technical support
on monitoring and evaluation.

Key Responsibilities

o Finalize the synthesis report for the KOICA project, including all relevant attachments and
supporting documents.

o Collect, consolidate, verify, and analyze data from field activities to assess project progress
and performance against established indicators.

o Provide technical support to project staff and implementing partners on M&E
methodologies, data quality, and results-based management.

o Document best practices, success stories, and lessons learned to support knowledge sharing
and enhance project visibility.

o Ensure that all reporting and communication products meet the quality standards of UN-
Habitat and KOICA.

o Contribute to proposal development particularly focusing on sustainable mobility,
environment and climate change.

o Perform any other tasks as requested by the office.

Expected Outputs

o Completed and quality-assured synthesis report covering the entire project period.

o Consolidated and analyzed M&E data with actionable insights.

e Documentation of any supporting documents including best practices, success stories, and
lessons learned.

o Support materials for coordination and review meetings (briefing notes, presentations,
summaries).

QUALIFICATIONS

Education

Advanced university degree (Master’s or equivalent) in social sciences, preferably in
development studies, project management, or a related field. A first-level university degree
(Bachelor’s) in a relevant discipline, combined with at least 8 years relevant professional
experience, may be accepted in lieu of an advanced degree.

Work Experience

e Minimum two (2) years of relevant experience with Masters or 8 years of experience with
Bachelor’s degree in monitoring, evaluation, and reporting in development programs.

o Knowledge and experience in WASH and Agriculture sectors are highly desirable.

e Previous experience with KOICA or other multilateral or bilateral donor-funded projects is
a strong asset.

o Familiarity with the project locations (Nuwara Eliya and Badulla) and local context will be
an advantage.

o Experience within the UN system, including knowledge of UN rules, regulations, and
procedures related to reporting, will be considered an additional advantage.




Language
Fluency in English, Sinhala and/or Tamil (oral and written) is required. Knowledge of Korean

will be considered an advantage.

Competencies and Skills Required

o Strong knowledge and experience in monitoring and evaluation (M&E) frameworks,
methodologies, and tools.

 Ability to collect, consolidate, verify, and analyze quantitative and qualitative data.

e Experience in preparing synthesis reports, financial reports, and other project
documentation.

o Familiarity with results-based management and performance monitoring.

e Proficiency in Microsoft Office Suite (Word, Excel, PowerPoint, Outlook) is required.

o Experience with data visualization tools and reporting software is an asset.

« Strong analytical skills with the ability to interpret project data and generate actionable
insights.

 Attention to detail and accuracy in data handling and report preparation.

 Ability to work collaboratively with project staff, implementing partners, and other
stakeholders.

o Strong organizational and time-management skills with the ability to meet deadlines and
manage multiple tasks.

 Flexibility and adaptability to perform additional tasks as required.

Remuneration
Monthly salary based on the established salary scale for UNOPS LICA.

How to Apply
Sri Lankan Nationals meeting the essential requirements of the position are invited to apply by

submitting the following documents to employment@unhabitat.lk

o Letter of Interest which clearly indicates the Vacancy Announcement Number (i.e. VA No
2025-03).

o Updated and Signed UN Personnel History Form P.11 (P11 is attached to this VA) and also
available in http://www.unon.org/docs/P11.doc

e Your email’s subject should be Application for the Post of Monitoring & Reporting
Consultant

Failure to comply with the above requirements will result in rejection of the application.

Due to the large number of applications expected, only short-listed candidates will be
contacted. The United Nations shall place no restrictions on the eligibility of men and women
to participate in any capacity and under conditions of equality in its principal and subsidiary
organs. (Charter of the United Nations - Chapter 3, article 8).
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